N6i dun January 1

dao tao 2016

THCB

Gido trinh THCB (Win7 & Internet) dwoc swu tam va bién soan mét cach cé Trung tdm tin hoc
dong, don gidn va dé hiu, mang tinh thyc hanh cao, nham cung cap cac thy’c hanh MS, lwru

kién thirc co ban nhat cho hoc vién cta Trung tam. hanh néi bé.



NoOi dung dao tao tin hoc can ban

NOi dung dao tao THCB
Tong quan
e Sbbubi: 10
o Tbéng quan + Win7: 4 budi
o Internet: 6 budi
e Cach b tri thoi gian 1 bubi:
o Ly thuyét: 10 - 20 phat
o Hoc vién thyc hanh: 70 - 80 phut
o Tbéng két: 10 phuat
e (Cach day va hoc:
o Tap trung vao thwe hanh, gido vién huwéng dan trecitiép trén may
o Hoc theo khd ndng hoc vién, khéng nhét thiét phai bam theo khung bén
dwdi, hoc vién hoc nhanh sé dwoc thwc hanhthém 'cac bai thwe hanh mé
réng va nang cao
o Hoc vién c6 thé trao ddi truc tiépthémycac vah dé khac lién quan dén tin hoc
Chi tiét cac bubi hoc
Bubi 1
e Ly thuyét
o Tbng quan
o Cach bat/ tat
o Cach sir dung ban phim + chudt
o CAc thao tac cha sb/ thanh Taskbar...
oW Mé& xem'phim/nghe nhac...
e _Thwehanh
o \Bat/Tat/Go/M&/bong
o % Nghe nhac/Phim offline
Buéi 2
o Ly thuyét (Quan ly File)
o File va thw muc
o St dung Window Explore
e Thwec hanh

o Tao cay thuy muc
o Thao tac copy/xda/ddi tén...
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Budi 3
o Ly thuyét (Tién ich)
o Paint
o Wordpad + Notepad + Cach gd tiéng viét
o Snipping
e Thuwc hanh
o V&, gb Van ban, Copy man hinh

Bubi 4 >
e Ly thuyét (quan tri)
o Thay ddi mau, kich c& man hinh <

Thay dbi ngay gi®

Xem c4u hinh may Q
Xem Driver (N
Cai/G& phan mém %

o O O O

o Xem va Cai dat may in cuc

e Thuwc hanh
Bubi 5

e Ly thuyét (Intern‘ﬂ)
o Tbéngquan

o Tim kiém ogle
e Thwc hanh
o) c bao

oogle

N
—

(Internet 2)
Firefox va chrome
Bookmark/Favorite

O O O

Clear cache
o Youtube

e Thuwc hanh
o St dung Firefox, Chrome
o St dung Youtube
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Buéi 7& 8
e Ly thuyét (E-mail)
o Tbéng quan email
o Tao va thao tac Gmail
o Tao va thao tac Yahoo mail
e Thuwc hanh
o Tao va str dung Gmail / Yahoo mail

Budi 9 >
e Ly thuyét (Chat)
o Skype
o Yahoo Messenger
e Thuwc hanh
o Tao va st dung Skype / YM
Buéi 10
e Ly thuyét (Facebook)
o Tao Account

o Timkié
e Thuwc hanh
o Taove du
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